Get Ready to Write About Your Family

We know how to do this.
· Eat an elephant one bite at a time.
· Keep focus
There is a lot of detail in this hour, but no worries.

Projects & Lessons learned  
·  D.A.R. Chapter: One cemetery, 40 patriots & 24 families = Book
· Three generations, seven couples of my family = Booklet

Subject: 
· Who will you write about? How many? # generations?  # families? # persons?
· How much content will you include for each? Data, Lineage, Detail   
· Why did you make that choice?
· Where to start: from scratch or from a genealogy?
· Where are your subjects? 
· Set parameters: Family, # generations, place
· Adjust later

Who Is Your Audience?
· Children, siblings, future genealogies; journal, formal genealogy
· Write it down – My audience is ____________________. 
· What do they want, will they tolerate, what do you want to pass on?
· See “Subject” and count noses for audience size
· Media options

Organizing your thoughts (to begin & new tasks)
· Research ending. Shift gears, this project is finite  
· Switch from gathering data to distill & distribute
· “Thought problems” to solve
· Keep an open mind – don’t miss a good idea
· State you goal and refer to it. My goal is to _____________________. 
· Look at genealogy/family history styles, old & recent  
· Like/don’t like? Useful? What do you value? Capture those ideas

Have you collected everything you need?
· When did you do your research? Do you know what’s missing?
· Consistent data for all = consistent output. 
· Use Group Sheets & Pedigree Chart from your trees
· List the “minimum data set” for your project
· Test a few files.
· What do YOU know to pass on? Family stories & lore, beyond data 

Table of Contents: You need one!
· Typical T of C parts & purposes		[HANDOUT]
· Planning Tool & General outline
· Keep focus & track progress
· Keep referring to it – it will evolve
· Front & Back Matter
· Title and Subtitle: Make It Worth Picking Up
· Preface: tell audience why you wrote the book
· Introduction: sales pitch/orientation
· Appendix A. B, C . . . For stuff that doesn’t fit elsewhere
Plan Your Project - Build a Workplan: 	
· “Blue Sky” exercise
· Stream of consciousness – as fast & as many ideas as possible
· Jot on 3x5, sticky notes
· Shuffle & move to the best place 
· Flexible, easy to edit
· Organize activities in Categories		[HANDOUT]
· Break into Tasks
· Due dates!
· Handout is draft; revise to suit.
· This is your road map

Publish or Print?					[HANDOUT]
· Publishers: 100s or 1000s of copies, wide interest, editors, distribution, royalties, 
· Printers: small # of copies, cheaper, less help
· Local (Staples) to Print on Demand (Lulu, Amazon)
· P.O.D. Budget estimate = # copies x # pages, choose paper, size, binding

Standard Form & Hints
· Basic document setup: 12 pt NTR. One space between sentences. Submit as a PDF
· Look at Lulu’s YouTube videos (even if you will not use them)
· Create a Style Sheet
· Word is your friend – study their tools 
· Reference Tab: footnotes, endnotes, citations, indexing
· Global search/replace, paragraph feature, Table of Contents, grammar suggestions
· Place photos in a Text Box

Insurance Policy
· Backup your work!  Cloud, external hard drive
· Preserve it! Donate to archive, library, historical soc. Save as other media: e-books

Develop a Chapter Format - Body of Book (the sooner the better) 
· Biographical profile? Genealogy sketch? Combination?
· Working guide/outline to organize narrative and facts
· Template for all profiles
· Don’t reinvent the wheel for each profile; don’t confuse your readers 
· Consistent data develops a flow > standard presentation/output
· SAMPLE 
· Draft one or two
· Assess & revise

Tale of Two Formats 
TOLMAN BOOK
Hook
Life History
Parental Summaries & Extras
Child’s List & Extras
Endnotes
GENEALOGICAL STRUCTURE
Introduction
Genealogical Summary
Proof Discussion
Life History
Child’s List
Citations











   Register style – prescribed data format	Narrative-combo style – detail after profile

Narrative-Combo Style	

SUBJECT NAME
Narrative begins with a “hook” paragraph. 
Proceeds mostly in chronological order.
Subject is the focus (and spouse). 
Their DOBs, DODs, marriages in the text.
Summary format for Parents and Children may include special items: military service, occupation, exceptional note.


Documentation:
· Goldilocks question. Too much, too little, just right? 
· Audience wants / needs balance
· Options: citations (footnote/endnote), Source list, Bibliography
· Where will that citation be in 5 years, 50 years?

Work Environment
· Dedicated space, quiet
· Schedule time when you work best, one task at a time
· List tomorrow’s tasks
· Supplies on hand: paper by the box, ink, handy printer, file folders, sticky notes
· Computer folders organized in File Explorer

Get Ready, Set . . .	
· Review your person - piles/files get reacquainted 
· Inspiration?
· Genealogists search: Who, what, when, & where? 
· Audience want Why and How?
· Shake the snow globe
· Make your own a timeline of life events

Start Writing
· Your stumbling block? 
· Use Prompts				[HANDOUT]
· Find a theme, hook. Use your outline
· Write a bad first draft.
· Edit the draft later.
· Just do it!

Keep Writing
· Drop in anywhere. Write anything!!!  
· Write in your own voice. Save formal voice for journals.
· Can’t write it? Talk it & transcribe.
· Avoid an offramp for a missing detail. Leave a _________.
· Write first, Cite later. Add note to self/skip reference.

Provide Context:
· Orient your audience to time and place?
· Local & period specific research
· Every place is NOT like every other place
· Photos, illustrations, & maps can help


Tips and Pet Peeves
· One concept for one ¶. Lead it with an intro sentence.
· The most important thing in the sentence usually starts the sentence
· Help your readers: Currency calculator, map or reference v. town/county/state
· Information or Trivia
· Age instead of a date
· Don’t begin sentence with date (2 weeks/years later) OK in draft, move later.
· Use a single tense
· Use Word, Grammarly to edit

Revisions
· Revise, revise, revise.
· Read aloud
· Naïve Readers				[HANDOUT]
· Revising is different from writing. Different reviews for different purposes.

Take a Step Back from Time to Time
· Revisit Your Early Decisions 
· Do you need to adjust your plan?
· Did the scope change?
· Revise tasks or deadline?
· Check the Table of Contents?

How will you get through this?
· One bite at a time. Keep focus
· Enjoy the variety 
· Use and acquire different skills
· Do what you feel like doing today – but get to the writing.

Know When to Stop
· The Enemy of Good is Better
· Stop at A-
· Deadlines help – large or small
· Other projects ahead

Have a Vision
· Family: new heirloom; preserved history, stories, & evidence; resource for the future
· You: Developed new skills; modules for other projects such as e-book or blog





HANDOUTS
· Feedback on a Family Story
· Online resources – Write about Family
· Table of Contents Decoded
· Writing a Family Profile (Prompts)
· Work Plan Draft
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